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General Terms of Reference 

 

Project: Grid integration of renewable energy and demand side energy efficiency 

(Energy Efficiency in building) 

Project no.: 14.2298.9-004.00 

Tender: Conducting the 3 day International Conference and Exhibition on Building 

Energy Efficiency in New Delhi from 9th  ~ 11th  September, 2019. 

Contract No. XXXXX 

 

A. Project description 

List of abbreviations 

 

 

A.1 Description of the measure of the Technical Cooperation 

A.1.1 Brief description of the assignment 

A.1.2 Profile of Bidder/Contractor/Consulting Company 

A.1.3 Location 

A.1.4 GENERAL TERMS AND CONDITIONS OF CONTRACT 

 

 

B. Terms of Reference 

I. Requirement in Technical Proposal  

II.  Short description of the work packages 

III. Detailed specifications 

IV. Specification of inputs 

V. Further requirements 

VI. Milestone and Payment Schedule 

VII.  Travel and Accommodation Guidelines 

 

 

 

 

 

 

 

 

 

 

 



 

2 | P a g e  

 

 

List of abbreviations 

 

BEE Bureau of Energy Efficiency 

EC Act Energy Conservation Act 

EE Energy Efficiency 

EEB Energy Efficiency in Building 

FAQ Frequently Asked Questions 

IGEN Indo German Energy Program 

MEA Ministry of External Affairs 

TC Technical Consultant/Bidder/Contractor/Consulting 

Company WP Work Package   
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A. PROJECT DESCRIPTION 

 

Project: Energy Efficiency in Buildings 

Project Nr: 14.2298.9-004.00 

Duration of Consultancy: Until 31st December 2019 

 

 

The Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH is an 

International Cooperation Enterprise for sustainable development which operates 

worldwide, on a public benefit basis. GIZ is fully owned by the German Federal 

Government and implements development programs in partner countries on its behalf in 

order to achieve the German development policy objectives. 

 

The Federal Republic of Germany and the Federal Republic of India have, under the Indo 

German Technical Cooperation, agreed to jointly promote the “Indo-German Energy 

Programme” (IGEN) with the aim to promote energy efficiency/conservation in energy 

consumption so to use energy more efficiently and in turn improve the 

environment/climate protection. In the forefront of GIZ and the Bureau of Energy 

Efficiency (BEE) working together for the current policy environment is beginning to 

promote energy efficiency and the execution of national and state level programs will be 

the key determinants of its success. India’s National Action Plan on Climate Change 

(2008) points to building efficiency measures as essential to carbon emission reduction. 

 

The Energy Efficiency Building Programme is aligned with the commitments made by the 

Indian Government to meet its objectives submitted under NDCs. 

 

A.1. DESCRIPTION OF THE MEASURE OF THE TECHNICAL COOPERATION 

 

A1.1 Brief description of the assignment 

 

This assignment is for the duration until 31 October 2019. It includes the Consultant for 

conducting the International Conference and Exhibition on Building Energy 

Efficiency in New Delhi for 3 days from 9th ~ 11th September, 2019.  

 

• Adjustments:  

The consultants constantly adjust their work and apply upcoming ideas (until 31 

December 2019) where necessary. 
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• Reporting:  

The consultant has to continuously report to GIZ on the progress of the work. The 

consultant hands over a final report and all deliverables stated in this contract.  

• Maintenance:  

The maintenance of the website needs to be done by the consultant as well as the 

provision of server and further equipment. 

 

A.1.2. PROFILE OF BIDDER/CONTRACTOR/CONSULTING FIRM 

 

In order to fulfil the above-mentioned activities, GIZ requests the consultant to provide 

Experts having minimum of years of experience as mentioned below in this RFP in the 

field of conducting international conference 

 

The project also require a Project Manager deputed by the selected consultant. This 

deputed person will be single point of contact for entire project management and will be 

accountable for entire deliverables from the team. It will be the duty of the project manager 

to execute all the tasks with the team of the selected consultant and to report to GIZ on 

regular basis.  

 

The Contractor is providing a pool of consultants to carry out the necessary activities. The 

pool has to consist of a mix of senior and mid level experts. A consortium or joint venture 

can be formed to submit one single bid. A consortium/joint venture needs to appoint one 

consortium/joint venture leader who will take over all communication and represents the 

contracted parties in front of GIZ and third parties. No cross-communication to GIZ (via 

other consortium/joint venture members) will be accepted by GIZ 

 

The Expert/s shall frequently (on a weekly basis or as required by the GIZ office) join 

meetings with GIZ-BEE Office at R. K. Puram Sector 1, New Delhi. The consultant must 

provide all necessary working tools (software, hardware etc.) required for the work of its 

experts. All discussion/ project meeting shall happen at the GIZ-BEE office and the cost 

of travel to be borne by the selected consultant only.  

 

As required by the project, the team of the selected consultant may have to sit at the GIZ-

BEE office to complete the task and necessary approval with GIZ as and when required 

by GIZ.  
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A.1.2.1 Eligibility Criteria for BIDDER/CONTRACTOR/CONSULTING FIRM 

 

• Average annual turnover for the last three financial years (last- but- four financial can be 

included in case of invitation to tender held within six months of end of last financial year): 

At least 200000 Euro (Copy of related document) 

• Number of employees as at 31.12 of the previous year :Minimum 20 employees (Copy of 

related document) 

• The technical assessment is only based on reference projects with a minimum 

commission value of 20000 Euro (Copy of related document) 

• Should have organized at least 5 International Conference on Energy out of which at least 

3 in India from last three years (Copy of related document) 

• Should submit Proceedings and compendium of at least 3 major reference projects 

managed and organised by consultant for quality reference (Copy of document) 

• Numbers of media outreach products (reports/products/brochures/print and social media) 

designed and developed for reference projects. (Copy of related document) 

• Numbers of international exhibitions and national exhibitions organised on building sector 

and building materials (Copy of contract/work order/agreement etc.) 

• Number of websites developed for events/conferences (Web links to be shared) 

• Number of international conferences organised from last 5 years (copy of contract/work 

order/agreement etc.) 

A.1.3. LOCATION 

 

The location of the assignment will be at Delhi NCR. For regular updates, reports and 

meetings, the consultant needs to join weekly meetings/ or as required, with the BEE/ 

GIZ team in the Project office at BEE, West Block 2, Sector 1, R.K. Puram, New Delhi. 

The duration is from July 2019 (starting as soon as possible) until 31st December 2019. 

 

A1.4. GENERAL TERMS AND CONDITIONS OF CONTRACT 

 

The consultant accepts the General Terms and Conditions of Contract and the 

requirements of this tender in total. GIZ contract and terms of this tender document shall 

supersede in all deviations and understanding of this project. 

 

B. Terms of Reference 

 

The consulting company shall support GIZ in organising an International conference with 

a target of 800-1000 participants, 60-70 international and national conference speakers 

and an International Exhibition with approx. 40-60 exhibitors.  The Conference will include 

provision for field visits and cultural programmes.  
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The Terms of Reference is divided into two work packages (WP 1 and WP 2). 

The Bidder has to submit financial quotation for both WP1 and WP2 separately. 

 

 

I. Requirement in Technical Proposal 

The bidder needs to follow the below heading only. Any other topic as found 

suitable by the bidder needs to added after section 12  

1. Executive summary 

2. Scope of work, Objective and overview  

3. Company profile 

4. Understanding of the ToR (Graphical and tabular form preferred)  

5. Relevant past experience (Graphical and tabular form) 

6. Ideas and concepts for the website and advertisements (Graphical form preferred) 

7. Execution Methodology and strategy plan (Graphical and tabular form preferred) 

8. Assumption and Dependencies 

9. Team composition along with relevant details like experience 

10. Proposed Governance Model  

a. Roles and responsibilities (tabular form preferred) 

b. Project tracking and communication – weekly and monthly reporting 

11. Detail list of tasks and subtasks along with the required number of days and 

proposed Timelines (Graphical and tabular form preferred) 

a. The timelines should include the review process from GIZ and BEE 

12. Deliverables tracking and quality control plan 

 
 
II. Short description of the work packages 

 

Work Package 1 (WP1): Technical Consultancy and Event Management Support to 

organize International Conference 

 

Objectives: 

1. A Conference concept and the overall planning to be developed by the consulting 

company in close coordination with and the approval of BEE and GIZ. 

2. International speakers (at least 20 confirmations) – Identify potential international 

speakers, support in the selection of speakers, supporting in their necessary visas 

& Ministerial clearances along with other logistical arrangements as well as 

accommodation and local transport arrangements. 
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3. National speakers (at least 30 confirmations) – Identify potential national speakers, 

support in the selection of speakers, and provide logistical arrangements as well 

as accommodation and local transport arrangements. 

4. Coordination between BEE, GIZ, event manager and all other teams supporting 

the conference. 

5. Venue management – Support BEE & GIZ towards associated services at the 

venue. 

6. Branding and Marketing of international conference at both international and 

national levels.  

7. Participant outreach through digital media and other relevant means.  

8. Support with technical talking points, presentations, formatting and collation of 

articles from speakers in form book, handouts, and all their documents and their 

prints as per the requirement of the event.  

9. Ensuring the participations of at least 800 building energy efficiency (national and/ 

or international) related participants by out reaching, emailing the participants, 

online registration etc. There shall be no registration fee for the event for the 

participants but all participations shall be approved by BEE and GIZ before 

registration.  

10. Arrangement of international and national (at least 60 confirmed exhibitors out of 

which at least 20 international exhibitors who have no existing manufacturing 

establishments in India) exhibitors – selection of relevant exhibitors in line with 

conference theme. Note: some of the exhibitors may also be selected as speakers 

if appropriate. 

  

Work Package 2 (WP2): Exhibition 

 

GIZ reserves right to take decision for execution of WP2 of the tender and can 

suspend the same if not felt necessary.   

 

The bidder has to submit quote for below task listed below individually  

 

III. Detailed Specification 

Main responsibilities of the bidder are detailed in the table below along with the estimated 

effort requirement. 

 

Work Package 1: Technical Consultancy and Event Management Support to 

organize International Conference 
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❖ Work Package 1 (a): Technical Consultancy Support towards organizing 

International Conference 

 

S.No. Activities/ Deliverables Remarks 

1. Support in the development of the conference’s 

theme, concept, agenda, speaker identification, 

details and overall conference planning and 

execution of International conference in close 

consultation with BEE and GIZ. 

 

2. Develop conference website which will be linked 

to www.econiwas.com and maintenance of the 

same, including but not limited to, website 

graphics, content, regular updates, exporting 

data from the website for quick reference to BEE 

and GIZ. The consulting company shall be 

responsible for hosting this website. The website 

shall be maintained till 31st March 2020. The 

bidder is supposed to quote the quarterly rate of 

maintenance in the financial proposal. The 

website shall contain all the information 

pertaining to the conference, including but not 

limited to, following information: 

a. Theme of workshop – vision, mission, 

objectives.  

b. Draft Programme and updated final 

Programme 

c. The consulting company shall be 

responsible for organizing at least 50 

sessions for the event 

d. Details of the Advisory committee 

e. List of speakers 

f. Contact details for posting queries 

g. Accommodation assistance for 

participants (if required) 

h. FAQs 

i. Participant registration and contact details 

compilation. 

website 

setting and 

maintenance 

cost to borne 

by 

Consultant 

http://www.econiwas.com/
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3. Support in formation of an advisory committee in 

consultation with BEE and GIZ. Support the 

advisory committee for:  

a. Review of technical content and 

finalization of agenda 

b. Selection of session chairs. 

c. Preparation of session guidelines   

d. Preparation of conference books, 

brochures, white paper etc.  

e. Proof reading 

 

4. a. Prepare presentations for key speakers 

(maximum 5 presentations on theme relevant 

to building energy efficiency) and talking 

points for Session Chairpersons, ministry, 

and bureau officials as per the direction and 

approval of BEE and GIZ 

b. Support with the proof reading, collating of the 

content and design/ formatting for the 

compendium from the speakers and 

publishers. Providing hard copy of the 

compendium. 

c. Design and printing of the brochure, agenda, 

and all other documents shall also be 

prepared as per the guidance from BEE and 

GIZ.  

d. The hard copy print outs shall be developed 

and provided during the 

conference/exhibition to all of the 

participants.  

e. All cost for the development and printouts of 

the hand-out book or brochure shall be borne 

by the bidder.  

f. The requirement of color printing are: 

• Brochure 8 A4 pages per booklet (matt 

finish, minimum 150 gsm) 1200 copies 

• 1200 copies of pocket size agenda 

booklet as per the design approved by 

BEE and GIZ – (100 gsm) 

Printing cost 

of all 

materials to 

be borne by 

consultant. 
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• Compendium (A5) (300 pages if A5 

page, 80 gsm, matt finish, 100 copies) 

• All materials are needed to be 

submitted as sample for BEE & GIZ 

approvals before printing 

 

❖ Work Package 1(b): Event Management towards organizing International 

Conference 

 

S.No. Activities/ Deliverables Remarks 

1. Branding and Marketing activities:  

a. Design the materials (logo, Pamphlets, 

Backdrops, and Brochures etc.) and 

project the international conference as a 

Brand. 

b. Development of advertisements for both 

international and national forum 

c. Targeting of the international forums 

through e-platforms 

d. Prepare newsletters dedicated to 

conference details  

e. Adding conference link to websites, 

LinkedIn, twitter accounts. 

f. Ensuring the participation (identification 

and invitation and follow-up) of at least 800 

building energy efficiency professionals 

(national and/or international). Contractor 

to ensure the online registration and mix of 

professionals (architects, engineers, policy 

makers, academicians, builders, 

manufacturers etc) as per the discussion 

with BEE and GIZ and also update the 

advisory committee on time to time basis. 

Consultant to send across e-invites and 

tele-calling follow up with the invitees to 

ensure participations. 

 

2. Speakers : The 

Consultant 
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The consultant company shall provide a list of 
relevant international and national speaker’s 
pool to GIZ and BEE.  
International Speakers (atleast 20 confirmed 
numbers as agreed by BEE and GIZ) : 

• The Technical Consultant is responsible for 

all coordination tasks to ensure that the 

international speakers have commuted to 

New Delhi and back to their country/ city.   

• The contracts covering travel, 

accommodation, per diem and professional 

fees will be carried by GIZ head office. 

• The Consultant will be required to coordinate 

between the speakers and GIZ Office towards 

their logistics, itinerary, visa and Ministerial 

clearances.  

National Speakers (atleast 30 confirmed 
numbers as agreed by BEE and GIZ) : 

• The Consultant to compile and submit GIZ 

office the travel plans for necessary ticketing 

• Invitation letters, boarding, lodging, local 

travels and ticketing will be undertaken by 

GIZ. 

needs to 

coordinate 

with the 

identified 

speakers 

and GIZ 

towards their 

travel, 

boarding and 

lodging. 

3. Copyright Agreement 

Preparing copyright agreement which will allow 

BEE and GIZ to publish the relevant documents 

on USB flash drive/ hard copy/ or on conference 

website or by any other means. 

 

4. Conference Material 

Bidder will collect all presentations and Papers 

(to collate a compendium) through submission 

website. It will be circulated through USB flash 

drives and will be published on the event 

website. 

In addition, the bidder would also collect all 

copyright agreements and brief CV’s from all 

speakers for the session chair. 

USB flash 

drives (16 

GB HP make 

3.0 USB, 

1000 USB 

flash drive 

customised 

as per 

approved 

design by 

BEE and 

GIZ) cost to 
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be borne by 

consultant 

5. Conference Venue arrangements (by GIZ) : 

a. GIZ will arrange the venue and will bear the 

cost pertaining to venue, AV and food 

arrangement.  

b. The venue details will be shared by GIZ post 

finalization by BEE and GIZ.  

Tasks to be executed by Consultant: 

a. Liaise with the GIZ & BEE to confirm the 

desired set up at the venue. This also 

includes seating name plates at the main 

table;  

b. Ensure all required audio-visual equipment is 

available/acquired as specified by BEE and 

GIZ;   

c. Design and printing of the brochure, agenda, 

and all other documents (atleast 1000 

numbers) shall also be prepared as per the 

guidance from BEE and GIZ.  

d. Design of the event registration badge (in 

hard-copy) for the speakers, organizers, and 

participants by setting up registration desk at 

the venue. The registration badge to have QR 

code for counting and authentication 

purposes. 

e. Prepare and set-up the information kiosk 

arrangement at the venue. 

f. Design of the backdrop (1 in number in the 

main hall) and standees (atleast 15 in 

numbers).  

g. Design and print banners (maximum 4 in 

numbers) to be affix in the conference venues 

along with nearby location roundabouts. The 

logistics pertaining towards affixing the 

banners to be managed by the Consultant. 

h. Prepare and distribute conference media kits  

GIZ will 

arrange the 

venue and 

will bear the 

cost 

pertaining to 

venue, AV 

and food 

arrangement

. 
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i. Suggest A/V Broadcast whenever required - 

in cooperation with GIZ & BEE, which can be 

either recorded or broadcast live 

j. Arrange traditional souvenirs for Speakers in 

close cooperation with GIZ & BEE Focal 

person. The cost of souvenirs (80 in numbers 

with cost max upto Rs 1500) will be borne by 

Consultant. 

k. Conference kit in form of polyester 

messenger bags (1200 numbers). The 

design of the bag will be approved by BEE 

and GIZ. 

l. Proceed with printing of banner once 

approved; Follow-up with printer for delivery 

of banners at conference venue. Liaise with 

conference venue for installation of Banner 

m. Ushers - arrange and supervise ushers 

 

Deliverables:  

 

The bidder shall submit below mentioned deliverables to GIZ for WP1 

 

❖ Work Package 1 (a): Technical Consultancy Support towards organizing 

International Conference 

 

S.No. Activities/ Deliverables Timeline 

I Development of inception strategy plan:  1st week of July 

2019 

II Development of theme for workshop, 
website 

3rd week of July 

2019 

III Up and running website for the international 
conference 

End of July, 2019 

IV Set up of the advisory committee 3rd week of July 

2019 

V Start arranging and inviting international 
experts 

 of July, 2019 
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VI First version of program (to be updated until 
the event) 

3 weeks from 

award of 

contract. 

VII Finalize International (atleast 20 numbers) 
and National (atleast 30 numbers) speakers 
as agreed by BEE & GIZ, Participants 
(atleast 800 confirmed) and Exhibitors 
(atleast 40~60 numbers out of which 20 
confirmed International exhibitors). 

1st week of Aug, 

2019. 

VIII Finalization of all presentations and talking 
points 

31.08.2019 

IX Collection of all presentations of speakers 
and paper compendium 

31.08.2019 

X Co-ordinate the technical progress during 
the conference and management of 
speakers during the dates of the conference. 

9th ~ 11th Sep. 

2019 

XI Submission of compendium of conference 
report, and clearance of all pending dues 
and tasks linked with the international 
conference.  

31st December, 

2019 

XII The maintenance of website 31st March 2020 

 

❖ Work Package 1(b): Event Management towards organizing International 

Conference 

 

S.No. Activities/ Deliverables Timelines 

I Start of marketing and branding activities July, 2019 

II Finalizing copyright agreement July, 2019 

III Finalizing seating arrangement at the venue and 
all the conference logistics arrangements in 
consultation with Advisory Committee 

2nd week of 

Aug, 2019 

IV Conference Kit 
Conference kit in form of polyester messenger 
bags (1200 numbers). The design of the bag will 
be approved by BEE and GIZ. 
 
Printing : 
All printout hard copy of conference material, 
agenda, brochures, etc. The requirement of color 
printing are: 

• Brochure 8 A4 pages per booklet (matt 

finish, minimum 150 gsm) 1200 copies 

02.09.2019 
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• 1200 copies of pocket size agenda 

booklet as per the design approved by 

BEE and GIZ – (100 gsm) 

• Compendium (A5) (300 pages if A5 

page, 80 gsm, matt finish, 100 copies) 

All materials are needed to be submitted as 
sample for BEE & GIZ approvals before printing. 
Installation of backdrop (1 in number), standees 
(atleast 15 in numbers) and banners (4 in 
numbers).  
 
Souvenirs 
 
Softcopy for conference material 
distribution: 
USB flash drives (16 GB HP make 3.0 USB, 
1000 USB flash drive customised as per 
approved design by BEE and GIZ). 
 

V Weekly update on the  
a. Number of participants registered along with 

the mix of professional back ground 

b. Number of international speakers finalized 

along with their status of involvement 

c. Number of national speakers finalized along 

with their status of involvement.  

 

VI Organizing of International Conference 9th ~ 11th 

Sep. 2019 

 

Work Package 2: Exhibition 

 

1. Exhibition Venue Arrangements (to be 

carried out by GIZ) : 

• The Exhibition will be carried out at the same 

venue as that of the International Conference. 

• The space of the Exhibition for setting up the 

stalls will be arranged by GIZ and will be 

provided for free of cost to the exhibitors. 

 

 

The stalls will be of 

fixed modular size 

and the setup for 

these stalls will be 

carried out by the 

bidder based on the 

approved layout. No 

fees for setting up 

the stalls will be 
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Tasks to be executed by the Technical 

Consultant :  

• The consultant to provide confirmed list of 60 

exhibitors including minimum 20 international 

exhibitors who don’t have a manufacturing 

unit in India to GIZ and BEE.  

• The exhibitors will provide concept note for 

evaluating the proposals from the exhibitors. 

These proposals will highlight the product 

mix, innovations, replicability and stream 

along with proposed size of the stalls. These 

proposals will be evaluated and approved by 

the Advisory Committee. The consultant to 

develop evaluation criteria for the perusal of 

the Advisory Committee.  

• The selection of exhibitors shall be done in 

close cooperation with BEE and GIZ. The 

bidder to support for the selection of the 

exhibitors.  

• The cost pertaining to the Octonorm stalls will 

be managed by consultant. Any other cost 

pertaining to other setup as proposed by the 

exhibitors will be managed by exhibitors 

themselves. 

• The stalls will be available of following 

modular sizes :  

o 2 mtr x 2 mtr / 2 mtr x 4 mtr  

o 3 mtr x 3 mtr / 3 mtr x 6 mtr 

The size of the stall will be decided mutually 
by Exhibitor and Consultant and will be 
finalized post approval from BEE and GIZ. 
 

• The Consultant will be responsible for all task 

to ensure following activities :  

o Arrangement of all logistics (pertaining 

to visa requirement and exhibition 

space) 

o Layout of the exhibition space to be 

detailed out and finalized 

o Regular co-ordination with the 

exhibitors. 

taken from the 

exhibitors by the 

bidder. 
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o Co-ordinate with exhibitors for their 

exhibition to be installed in the venue. 

All permissions shall be supported to 

the exhibitors for smooth process.  

o The cargo shall be coordinated within 

the hotel premises and event manager 

appointed by BEE for the conference.  

o Inform exhibitors about the logistics 

requirement to host the events/ 

exhibitor’s space 

o Bidder has to manage allocation of the 

space to the exhibitor and ensure all 

requirements pertaining to physical 

exhibition have been met  

o International exhibitors need to be 

registered in advance for the all 

necessary approvals with Ministry of 

External Affairs (MEA) to entire the 

venue. The approvals by MEA shall be 

initiated and followed up by the bidder. 

 

 

Deliverables:  

The bidder shall submit below mentioned deliverables to GIZ for WP2: 

 

S.No. Activities/ Deliverables Timelines 

I Number of exhibitors (confirmed list of 60 
exhibitors including minimum 20 international 
exhibitors) along with their status and mix of 
product being manufactured. 
The exhibitors will provide concept note for 
evaluating the proposals from the exhibitors. 
These proposals will highlight the product mix, 
innovations, replicability and stream along with 
proposed size of the stalls. These proposals will 
be evaluated and approved by the Advisory 
Committee. The consultant to develop evaluation 
criteria for the perusal of the Advisory 
Committee.  
The selection of exhibitors shall be done in close 
cooperation with BEE and GIZ. The bidder to 
support for the selection of the exhibitors.  

July, 2019 
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II Layout of the exhibitors along with signage 
layout, exhibitor layout as per agreed size of the 
stalls, and all other design for successfully 
conducting the exhibition.  

1st week of 

Aug, 2019 

IV Finalizing stall size, Detailed strategy plan for the 
logistic arrangement, special requirements of 
exhibitors, and management plan to ensure 
smooth exhibition.  

2nd week of 

Aug, 2019 

V Weekly update on the  
d. Number of Exhibitors registered  

e. Number of Exhibitors finalized along with 

their status of involvement 

 

VI Setting up of stalls of the exhibitors and 
organizing of Exhibition 

5th ~ 11th 

Sep. 2019 

 

IV. Specification of Inputs 

 

1. Assignment of personnel 

The below-mentioned person days for WP1 and WP2  

 

Work Package 1 

In total the WP1 (a) has a volume as below. 

 

Expert 

Category 

Description Tentative person-

days and fees 

1 Senior consultant(s) having experience in 

organising a state-of-the-art international 

conference on this topic.   

30 person-days  

2 Pool of Consultant(s) in coordinating international 

conferences and backstopping 

130 person-days  

 

In total the WP1 (b) has a volume as below. 

 

Expert 

Category 

Description Tentative person-

days and fees 

1 Senior consultant(s) having experience in 

organising and managing a state-of-the-art 

international conference on this topic.   

20 person-days  

2 Pool of Consultant(s) in coordinating international 

conferences and backstopping 

80 person-days  
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Work Package 2 

In total the WP2 has a volume as below. 

 

Expert 

Category 

Description Tentative person-

days and fees 

1 Senior consultant(s) having experience in 

organising a state-of-the-art Exhibition on Energy 

Efficient Building Material 

20 person-days  

2 Pool of Consultant in coordinating 

international/national exhibition   

90 person-days  

 

 

2. Brief Profile of Experts 

a. For executing work package 1 (a) 

i Senior Consultant (s): At least 15 years of experience in energy 

sector (buildings sector will be preferred). The Senior Consultant must 

have experience of working with national, international public as well 

as private institutions dealing with energy efficiency in Building sector. 

The senior consultant has attended minimum 5 international 

conference of Building sector as speaker. Experience of IT will be 

preferred. 

ii Pool of Consultant (s): At least 5 years of experience in energy 

sector. Experience of having networking with public and private 

institutions dealing with energy and infrastructure will be preferred. 

Qualification and experience of national, international public as well as 

private institutions dealing with energy and infrastructure sector, 

developing websites with amongst the team of consultants will be 

preferred. 

 

b. For executing work package 1 (b) 

i Senior Consultant (s): At least 15 years of experience in event 

management and state of art stream. Qualification in event 

management will be preferred. The Senior Consultant must have 

experience of having organizing events with national, international 

public as well as private institutions dealing with energy efficiency and 

infrastructure sector. The senior consultant should have organized at 
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least 5 International Conference in Energy Sector. Experience of 

undertaking liaison activities with Indian Government Ministries is 

essential.  

ii Pool of Consultant (s): At least 5 years of experience in the above-

mentioned set of areas and having experience in coordination of 

organizing International Conferences and Exhibitions. Experience of 

having networking with public and private institutions dealing with 

energy and infrastructure will be preferred. Qualification of event 

management and experience of developing websites and managing 

public relations amongst the team of consultants will be preferred. 

 

c. For executing work package 2 

 

i Senior Consultant (s): At least 15 years of experience of working with 

national, international, public / private institutions dealing with Energy 

Efficient Building Material in Building sector. Experience in networking 

with public and private institutions dealing with energy and Building 

sector will be preferred. The senior consultant should have organized 

3 exhibitions ( One International Exhibition on Infrastructure and Two 

National Exhibition on Building Material) 

 

ii Pool of Consultant (s): At least 5 years of experience in the above-

mentioned set of areas and having experience in coordination of 

organizing International Conferences and Exhibitions. Experience in 

networking with public and private institutions dealing with energy and 

infrastructure will be preferred. Qualification of event management and 

managing public relations amongst the team of consultants will be 

preferred. 

 

d. The Person-days related to exhibition to be stated separately and would be 

undertaken only once approved by BEE and GIZ. 

 

e. The maintenance of website till 31st March 2020 shall be included within this 

contract/ proposal. The bidder is supposed to quote the quarterly rate of 

maintenance in the financial proposal for the period of issuance of contract till 

31st March 2020. 

 

The bidder has to assign nos of personnel, Experts of different level for different activities 

during the course of completion in International conference and Exhibitions. It is expected 
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from bidder to provide the list of assigned personnel for the activities along with expected 

man days as per format provided.  

In the case of a tender being submitted by a consortium or joint venture, for each of the 

consortium/joint venture partner a separate listing shall be provided. 

 

Person-day schedule & activities 

Sr. 

No. 

Expert 

Category 

Expert 

 

Activities 

Involved  

Job 

Description 

Tentative 

experts-

days 

Brief 

Profile 

Attached 

(Yes/No) 

1 Sr Consultant 

1.. 

     

2 Consultant  1      

3 Consutant 2…      

4 Consultant ….      

5 etc………      

 

3. Timeframe of the contract 

 

Timeframe: The duration of contract shall be till 31st December 2019. All the tasks 

have to be completed latest by 31st December 2019. In the event that the duration 

of the programme may be extended by German authorities, GIZ may extend the 

duration of this contract accordingly, with no additional remuneration implication to 

the Contractor (scope and contract value remains as initially agreed). 

 

The bidder shall be responsible for hosting this website. The website shall be 

maintained till 31st March 2020. The bidder is supposed to quote the quarterly rate 

of maintenance in the financial proposal from the date of issuance of contract. 

 

V. Further Requirements   

 

a) The bidder will keep GIZ in loop before finalising logo and website design and will 

seek inputs from GIZ before undertaking any international marketing activities.  

 

b) The bidder needs to support BEE with the advertisement for Marketing in India.  

 

c) The bidder needs to co-ordinate all the contracts with external international expert 

shall be executed by the GIZ head office in Eschborn, Germany. 
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d) All travel, accommodation, food etc. for the staff of the Contractor has to be borne 

by bidder and have to be budgeted in their proposal.  

 

e) International participants (speakers and other participants) and International 

exhibitors need to be registered in advance for the all necessary approvals with 

Ministry of External Affairs (MEA) to enter the venue. The approvals by MEA shall 

be initiated and followed up by the bidder. 

 

f) The maintenance of website till 31st March 2020 shall be included within this 

contract/ proposal. The bidder is supposed to quote the quarterly rate of 

maintenance in the financial proposal for the period of issuance of contract till 31st 

March 2020. 

 

g) The bidder should consider all the relevant and related activities, including but not 

limited to the activities proposed above in the work packages, to ensure the 

successful completion of the Work Packages 1-2. 

 

h) All deliverables under Work Packages 1-2 shall be considered final after 

incorporating all the comments and Feedbacks from the stakeholders and final 

approval from GIZ. 

 

i) Tendering shall be executed in two stages, where the agencies have to be 

assessed through the Assessment grid for eligibility for qualification in next stage 

for opening of Technical bid. The technical assessment of the proposals will be 

undertaken for the bidders, who qualify in eligibility.  

 

j) The Event insurance and Exhibitors Octonorm services (electrical, structural etc.) 

needs to be taken care by the Bidder.  

 

VI. Milestone  

a. Inception strategy plan 

 

b. Completion of deliverables listed under 

i. Detailed Specification Work Package -1 (a) : Deliverable “I to VII” 

ii. Detailed Specification Work Package -1 (b) : Deliverable “I to II” 

iii. Detailed Specification Work Package -2 : Deliverable “I to II” 

 

c. Completion of deliverables listed under 

i. Detailed Specification Work Package -1 (a) : Deliverable “VIII to XI” 

ii. Detailed Specification Work Package -2 : Deliverable “III to V” 
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d. Completion of Detailed Specification Work Package -1 (a) : Deliverable “XII” 

 

 

 

 

 

VII. Travel and Accommodation Guidelines 

 

a) International Speakers: The contracts of the International Speakers as agreed 

after consultation with BEE and GIZ will be issued by GIZ directly. The Consultant 

needs to evaluate financial implication per international speaker and provide the 

same to GIZ team for contracting purposes.  

 

b) National Speakers: Domestic Air tickets will be reimbursed by GIZ. Fixed lump-

sum towards per diem and taxi will be provided by GIZ. The Bidder will compile the 

itineraries of all the experts and will submit it to GIZ for booking of tickets. 

 

c) Accommodation of all International and National Experts will be arranged by 

Consultant. 
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“Āugmenting Nature by Green Affordable New-habitat” 
 

For thousands of years, human societies have proved that living sustainably — as 

healthy and happy individuals, within caring and stable families and communities, 

and in harmony with the natural world — is possible. In the last decades 

‘development’ gradually came to be seen as a holistic notion, encompassing economic, 

social, cultural, political and environmental dimensions. Recently, the concept of 

global partnerships has gained prominence in sustainable development fora, most 

notably as a central element of the Sustainable Development Goal (SDG) 17, which 

is at the heart of the global United Nations (UN) development agenda for the period 

2016 – 2030. As we move closer to 2030, the stress is on collaborating and working 

together towards knowledge exchange, sharing of ideas and solutions, strengthening 

research at a global level. 

The global community finds itself at a critical juncture today. We all recognize that 

succeeding in the attempts to mitigate climate change, control GHG emissions and 

combat various environmental issues is not down to one person. It’s about being 

resilient, with collaboration being the key ingredient that makes it all possible.  

Mankind is facing emerging new challenges as well as exacerbated existing ones. 

Inequality has deepened, environmental degradation has increased, the energy crisis 

is intensifying, and urbanization is erratically increasing. At the same time, new 

economic powers have emerged, new technologies are shaping our societies, and new 

patterns of human settlement and activity are heightening the pressures on our 

planet. A new era demands a new vision and a responsive framework. 

The Bureau of Energy Efficiency (BEE) of the Government of India and Deutsche 

Gesellschaft für Internationale Zusammenarbeit (GIZ) under the Indo German 

Technical Cooperation, agreed to jointly promote the “Indo-German Energy 

Programme” (IGEN) with the aim to promote energy efficiency/conservation in energy 

consumption so to use energy more efficiently and in turn improve the 

environment/climate protection. The cooperation has been further enhanced with 

addition of partnership towards Buildings Energy Efficiency which is aligned with 

the commitments made by the Indian Government to meet its objectives submitted 

under NDCs. In order to build capacity among Indian policy makers at all levels of 

government and the organization that support them; to equip them with greater 

knowledge and skills to develop and implement energy efficiency initiatives in the 

buildings sector, BEE and GIZ are pleased to announce International Buildings 
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Energy Efficiency Conference that will take place in New Delhi from 9th to 11th 

September, 2019.  

The International Conference with the theme “Āugmenting Nature by Green 
Affordable New-habitat” shall serve as a platform to deliberate on interdependence 

between organizations, systemic sustainability management, and feedback loops for 

better resource efficiency.  The Summit is to be held on 9th –11th September, 2019 at 

New Delhi. Eminent speakers and dignitaries around the world will gather to debate, 

discuss and deliberate on the aspects of sustainability in the context of inclusiveness, 

international cooperation and education.  
 
 

9th  September, 2019 (Monday) 

Venue: New Delhi 

9:00 – 09:30 Registrations 

09:30-10:30 Curtain Raiser & Inaugural session, Walk through Building Exhibition 

10:30 – 11:45 Plenary Session 1 : Promoting Sustainable Habitat to achieve NDCs 

11:45 – 12:00 Tea/ Coffee Break 

Parallel Sessions  Thematic Track 1 Thematic Track 2 Thematic Track 3 

12:00 – 13:30 
Sustainable materials 

and technologies 
Policy framework for 

sustainability 
Market Development 

13:30 – 14:30 Lunch   

14:30 – 15:30 Plenary Session 2 : Policy, Regulations and Enforcement 

15:30 – 15:45 Tea/ Coffee Break 

Parallel Sessions  Thematic Track 5 Thematic Track 6 Thematic Track 7 

15:45 – 17:15 

Innovative Building 
Policies (Codes and 

Labeling) 

Enforcement & 
Compliance 

Smart and Intelligent 
Cities 

19:00 onwards Networking Dinner 
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10th September, 2019 ( Tuesday) 

Venue: New Delhi 

10:00 – 11:30 Plenary session 3 : Innovations at component level 

11:30 – 12:00 Tea/ Coffee Break 

Parallel Sessions Thematic Track 9 Thematic Track 10 Thematic Track 11 

12:00 – 13:30 

Innovative Energy 
Solutions (HVAC, Air 

Pollution, Lighting and 
WHR) 

Innovative Design 
measures and their 

application dynamics 

Introduction of IoTs for 
Smart and Intelligent 

Cities 

13:30 – 14:30 Lunch 

14:30-15:30 Plenary Session 4 : Business Model Innovations - Learning from Example 

15:30 – 15:45 Tea/ Coffee Break 

Parallel 

Sessions 
Thematic Track 13 Thematic Track 14 Thematic Track 15 

15:45 – 17:30 
Building Financing & 

latest models 
Recycling of Material in 
Building Construction 

Women Entrepreneurship 
in Building Energy 

Efficiency 

19:00 onwards Networking Dinner 

 

11th September, 2019 ( Tuesday) 

Venue: New Delhi 

10:00 – 11:30 Plenary session 2: Innovations at component level 
11:30 – 12:00 Tea/ Coffee Break 
Parallel Sessions Thematic Track 16 Thematic Track 17 Thematic Track 18 

12:00 – 13:30 Meeting two ends: old 
and Model Construction 

Practices 

Innovative 
Construction Practices 

Embodied Energy in 
Building Material 

13:30 – 14:30 Lunch 

14:30-15:30 Plenary Session 3 : Innovations in Buildings 

15:30 – 15:45 Tea/ Coffee Break 

Parallel 

Sessions 
Thematic Track 19 Thematic Track 20 Thematic Track 21 
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15:45 – 17:30 Building Comfort 
System 

Building Automation 
with IOT 

Innovative Construction 
Practices 

19:00 onwards Networking Dinner 

 


