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REQUEST FOR PROPOSAL
For

Procurement of Office Car- 4WD SUV with Automatic Transmission. 
Tender Number – 91100189, Dated: 29th July 2016. 
Introduction
“Deutsche Gesellschaft für Internationale Zusammenarbeit” (GIZ) GmbH is fully owned by the German Government and works in the field of international cooperation for sustainable Development. 
GIZ is operating in India for last 60 years and at present GIZ has approximately 40 running projects in different parts of India. Further information can be obtained from the web site of GIZ www.giz.de  
GIZ Office, New Delhi seeks proposals from the authorised distributors of Toyota, Ford, Maruti, Mahindra or any other Manufacturer for supply of Office car (4WD SUV with Automatic Transmission) for its project office based at Shillong. 
	Particulars 
	Description

	Purpose 
	Procurement of Office Car

	Tender  Number
	91100189

	Date of notification/Advertisement
	29.06.2016

	Last date to submit the pre-bid queries by the interested bidders
	06.07.2016

	Last date to provide clarification to the queries. All the queries will be answered in the form of FAQ and will be uploaded on the website www.tendernews.com 
	08.07.2016

	Last Date and time for submission of bids.
	18.07.2016

	Mode of Submission
	Techno-commercial bid to be submitted in sealed envelopes as per the given instructions in Section 2.6

	Validity of Bids/ Offered Price
	30 days from the last date of submission of bids. 

	Address for Bid  Submission
	The Head of Procurement

GIZ Office, First Floor

B-5/1, Safdarjung Enclave

New Delhi – 110 029


Dear Sir/ Madam
Sealed bids are invited on or before last date for submission of bids from authorised distributors for the supply of Office car for project office based at Shillong, Meghalaya. 
We are pleased to send the following documents for your reference:
1) Scope of work

2) Tender and bidding conditions 
3) Required Technical Specification – Annexure “A”
4) Template for Price Proposal – Annexure “B”

5) Documents required from bidder – Annexure “C”

6) General Terms and Conditions
We look forward to receiving your offers.

With best regards,

Procurement Department

GIZ Office, New Delhi
1. Scope of Work
Purpose: The purpose of this tender is to solicit proposals for purchase of Office car as per the technical details given at Annexure “A”. 
Manufacturer qualifying the minimum technical criteria may submit their proposal as per the details given in the tender document. 

1.1. Any distributor based in North Eastern Region may participate in the tender process. The bidder shall deliver the car at the project office (Trout Farm, Tripura Castle Road, Cleve Colony, Shillong) without any extra cost. 
2. Tender And Bidding Conditions
2.1  Eligibility Criteria: 
     The Bidder shall provide sufficient evidence to support the following criteria.
2.1.1 The bidder should be an authorized distributor for the proposed brand. 
2.1.2 It should possess the documents showing Registration, VAT and Income Tax PAN No. Self-attested copy of each document should be furnished by the bidder.

2.1.3 Validity of Bids
2.1.3.1 The bids (Price) shall be valid for a period from 18.07.2016 – 18.08.2016 ( 30 days)
2.1.3.2 The bids not accepting the term of price validity will be summarily rejected. 

2.2  Preparation of Bids

2.2.1 The bidders are requested to independently examine the eligibility criteria, terms & conditions and specifications given in the tender. Failure to furnish all or any of the required information will be at the bidder’s risk and may result in the rejection of their bid

2.2.2 The financial bids shall be submitted in Indian Rupees only in a prescribed format.

2.2.3 Bids should be signed with full name and full address should be provided along with contact details (Mobile number, Email)
2.3 Clarification to the bidder(s)

2.3.1 An Interested bidder requiring any clarification in the tender may send the query through email only at gtzproc@giz.de . The last date to seek clarification is 06th July 2016. 
2.3.2 Please refrain from personal/telephonic/telefax contact on the subject of this tender.

2.4 Submission of Bids 
2.4.1 One bidder can submit one bid only. 
2.4.2 Envelope containing all the required information/documents should be super scribed as  “Bid Offer Against Tender Number 91100189 ”  and shall be submitted to:

The Head of Procurement, 

GIZ Office, First Floor, B-5/1,

Safdarjung Enclave, 
New Delhi – 110 029

2.4.3 The Last date to submit the bids is 18th July 2016.  
2.4.4 The bids received after due Date and Time or in unsealed or incomplete shape or bids submitted by Fax or by Electronic Mail will be summarily rejected. 
2.4.5 The bids should reach to the office of GIZ at aforementioned address on or before the closing date 18.07.2016. The closing time of the tender will be 5:30 pm of the corresponding closing date. GIZ will not be liable or responsible for Postal/ Courier delay, if any.
2.4.6 Details to be furnished by the Bidder.  
i. Bidder’s Name and address, Bidder’s telephone/Mobile number, email address and a contact person. 

ii. Techno Commercial bid as per Annexure “A”, Annexure “B” and Annexure “C”. 
iii. Catalogue/ Brochure for the proposed brand/model should be attached with the proposal.  

iv. GIZ will not provide any statutory forms (road permit, etc.) at any point of time, and if required the same has to be obtained by the bidder from the respective Government department and/or appropriate authority. 
2.5 Opening of Bids
2.5.1 Technical and financial bids shall be opened on the next working day of last date of submission of bids by the GIZ Tender Committee (GTC). There will be no public opening of the bids. 
2.6 Evaluation of Tenders

2.6.1 The bids shall be evaluated following the criteria as specified under Annexure “A”, “B” and “C”. In case GIZ requires further clarification from the bidders, the same shall be solicited in writing and the bidders shall furnish such information within Two (2) days from the date of such communication. 

2.6.2 The GIZ will evaluate and compare the bids previously determined to be substantially responsive, pursuant to clause 2.6.1.
2.6.3 The evaluation of a bid by the GIZ will take into account, in addition to the price bid, all relevant factors such as compliance with:

a) Technical specification 
b) All further conditions mentioned in the bidding documents.
3. General Conditions
3.1. Payment Terms

3.1.1. 10% booking advance. Balance after delivery of vehicle. Payment terms is negotiable, please clearly indicate your payment terms on the proposal (Annexure B)
3.1.2. Payment will be released within 10 days from the date of receipt of approved invoice. 
3.2. Miscellaneous

3.2.1. The responses to the clarifications of the bidders, if any, shall be made available at the www.tendernews.com. The bidders are advised to visit the aforementioned web-link to get the responses for their queries. 
3.2.2. In case the amendment is notified after the submission of bids, the financial bids of the bidders shall be returned in the sealed condition through registered post or courier service for getting the revised offers according to the amendment in the terms and conditions.

